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I. PURPOSE: 
To provide criteria for documentation and verification of participation activities for Choices and 
Supplemental Nutrition Assistance Program Employment and Training (SNAP E&T) 
participation hours. 

 
II. DEFINITIONS: 
Documentation – The written information about the provided verification and other 
details about the Choices or SNAP E&T participant’s activities 

Verification – The actual proof of a participation activity. 
 
Participation Activities – activities that count for participation which lead to self-
sufficiency such as unsubsidized employment, subsidized employment, on-the-job 
training, job search/job readiness, vocational education and training and educational 
services. 

 
III. POLICY STATEMENT: 
Board staff will provide technical assistance and guidance to contractors on the 
interpretation of TWC directives as needed. Clarifications may be delivered in terms of 
procedures versus a board policy. 

All participation hours are to be reported using  WorkInTexas (WIT) or any Board 
approved Case Management System database and verification will be needed on activities 
required by TWC. 

 
Job search will be calculated as two hours of participation per job contact. 

 
IV. DIRECTIVES: 
The Workforce Solutions Coastal Bend (WFSCB) staff shall design and utilize a job search 
log that adheres to all applicable rules, regulations, and workforce development letters. 
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